
 
 

	

Director	of	Student	Activities	and	Leadership	

Reports	to:	 	 Principal	
Wage/Hour	Status:	 Exempt	
Term:	 	 	 12-month	employee	
	
The	Director	of	Student	Activities	and	Leadership	(DSAL)	is	a	non-academic	administrator	position	responsible	for	
providing	vision,	oversight	and	management	of	all	student	clubs,	activities,	and	events.		The	DSAL	identifies	and	
facilitates	opportunities	to	increase	student	engagement	and	expands	opportunities	for	student	leadership.	The	
DSAL	leads,	supports,	and	collaborates	with	other	members	of	the	school	community	to	ensure	that	the	student	
experience	at	Saint	Mark’s	is	of	unparalleled	quality.	The	DSAL	ensures	that	all	extracurricular	and	co-curricular	
programs	are	in	union	with	our	school	vision,	mission,	and	core	values.		The	DSAL	works	closely	with	the	Principal,	
Director	of	Mission	and	Ministry,	Athletic	Director,	Director	of	Visual	and	Performing	Arts	and	all	club	moderators	
and	coaches	to	develop	and	support	student	leaders	who	will	model	our	core	values	and	Catholic	identity	across	all	
areas	of	student	life,	and	inspire	others	to	the	same.			

Responsibilities:	

• Develop	and	manage	the	annual	school	calendar	of	events	and	activities.	
• Plan	retreats,	workshops,	training	sessions	and	the	like	to	develop	current,	and	to	attract	new,	student	

leaders.	
• Support	all	non-competition	athletic	events	as	appropriate:	award	recognitions,	banquets,	signing	days,	etc.		
• Supervise	and	support	club	moderators.	
• Partner	with	admissions	office	staff	and	coordinate	student	involvement	as	needed.	
• Serve	as	the	lead	coordinator	for	freshmen	and	transfer	student	orientation.	
• Serve	as	the	moderator/co-moderator	for	student	council.	
• Identify,	develop,	and	manage	a	low	ropes	course	cadre	of	faculty	and	staff;	manage	ropes	course	

programming.	
• Serve	as	leader	of	the	Student	Life	Team	and	as	a	member	of	the	President’s	Council.	
• Ensure	that	all	activities,	clubs,	and	programs	are	in	alignment	with	our	vision,	mission,	core	values	and	

Catholic	identity.	
• Serve	as	primary	social	media	point	person	for	school	activities	and	events.	
• Manage	non-athletic	summer	camp	programs.		

Qualifications:	

• Bachelor’s	degree	(or	higher).	
• Five	or	more	years	of	experience	in	a	secondary	school	setting.	
• Substantial	experience	in	event	management.	
• Experience	in	managing	social	media.	

	
To	apply,	send	resume	and	cover	letter	(addressed	to	Mr.	Tom	Fertal,	President),	to	Mrs.	Maureen	Tyree,	
mtyree@stmarkshs.net.		Review	of	candidates	will	begin	immediately.	Position	begins	July	1st,	2024.	
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