Diocese of Wilmington

Catholic Schools Office

Mentoring Program

YEAR 1 COUNSELOR PORTFOLIO SUBMISSION 
· Check that all of the contents required in Mentoring Portfolio are completed. 

· Have mentor review that all information is completed properly and sign-off on this submission form.

· Arrange a meeting with the Superintendent of Schools to review the portfolio at the school site.  The mentor does not participate in the meeting.
DOCUMENTATION OF FALL SEMESTER
Please place a copy of the following items in your portfolio.  
· Mentoring Log 

· Observation Form One 

· Discussion Log One

· New Counselor Observation Form

· Observation Form Two

· Discussion Log Two 
DOCUMENTATION OF SPRING SEMESTER
Please place the following items in your portfolio.
· Observation Form Three
· Discussion Log Three

· New Teacher Observation Form

· Observation Form Four
· Discussion Log Four
· Verification of Attendance at two Professional Learning Workshops (certificate of attendance or verification memo from school administrator)
· Verification of Services Form – Mentee 
ProEthica Certificate (Delaware Licensing Only)
Verification of Services Form for New Teachers (Mentor)

The Verification of Services Form for Mentors is not included in the portfolio but is scanned/sent directly to the Superintendent of Schools.

Portfolio is complete and has been reviewed by

Mentor








Date

Superintendent or Designee





Date

03/2021
