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DIOCESE OF WILMINGTON

PROFESSIONAL MENTORING PROGRAM

YEAR 3  
PORTFOLIO CHECKLIST
NAME: ________________________________________

____      YEAR 3 REQUIREMENT SHEET placed at the front of the portfolio
               LEARNING TEAM/CHAPTER WORK  (6 tabs in the portfolio – one for each meeting)
____   A completed “Chapter Response Form” for each Learning Team meeting
____   E-mail from facilitator with specifics for the meeting

____   A completed “Learning Team Meeting Sign-in Sheet”
____   Handouts distributed by the facilitator

____   Activity sheets, assignments, or assessments you were asked to bring to the meeting

____   The “Meeting Summary” sheet
____   “Facilitating a Learning Team Meeting” form for any meeting you facilitated
              ASSESSMENTS (1 tab in the portfolio)
____   Five or more types of assessments used this year clearly marked as formative or summative
____   Notes from any discussions of assessment with your Mentor
____   Notes from any discussions with an experienced teacher(s) about assessment types/strategies 
            and/or your assessments 

____   Strengths/weaknesses of a minimum of five assessments
REFLECTIONS AND END-OF-YEAR DOCUMENTS (1 tab in the portfolio)
____   Narrative responses to the four final “Reflection on Learning” questions 

____   Artifacts, clearly marked, to accompany the reflection responses
____   “Tally of Hours”
____   “Portfolio Checklist”
____   “Verification of Services” Form

Signature of:   Mentee_______________________________                   Date: ________________
                          Mentor_______________________________                    Date: ________________

Signature indicates that each item on the checklist is complete and included in the portfolio. 
Mentor comments: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

 Signature:  _______________________________________                Date ___________________

 Mentoring Program Coordinator:  Carol Ripken, Associate Superintendent, Diocese of Wilmington

Comments: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
